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Ashbourne Primary School

Policy for use of photographs and recording equipment

The purpose of this policy is to set out the school’s position in relation to use of
photography and recording equipment by both staff and parents.

This policy should be read in conjunction with:

Safeguarding Policy

Staff Safer Working Policy
Staff Code of Conduct Policy
Online Safety Policy

Data protection Policy

Aims

We aim to use photographs and recording equipment at Ashbourne Primary School
for:

Assessment, planning and recording

Observation tools

Information for visitors and parents

Training purposes

Teaching and learning resources

A celebration of pupil’'s work

For the school website, Class Dojo, Facebook page and displays

There are different ways in which these images will be used, i.e.:

e Images taken and used personally by parents

e Images which may be displayed in and around the school

e Images which will be shared with others in the school community

¢ Images which are available to a wider audience
This policy intends to clarify arrangements for the use of images and consent
required in each of these circumstances.

Parents’ use of images

When parents attend events and performances within school, they may take
photographs of their children for their own use. Photography/videoing will not be
permitted in areas where children are changing into costumes/PE Kits etc. It is
explained to parents that images should not be shared on social media without the
permission of other parents.

Use of images within school

Parental permission will be sought through a consent form completed on admission
to the school, for the use of photographic/video images within the school. Such
images will only be displayed inside the school building. It is important to note that
this category includes professionally taken class group photographs.



Sharing images with the school community

This includes images used within school publications such as school newsletters and
Class Dojo, to share information/celebrations with parents of children in the school.
Parental permission will be given through the consent form completed on admission,
for the use of images in these circumstances. Personal information, such as names,
will not be included unless permission has been granted.

Sharing images with a wider audience

Images placed on the school website/Facebook page and photographs used within
the press will only be used where it is of benefit to the school, e.g. in demonstrating
an aspect of the school which is most effectively displayed with children in the
picture. Examples of this might be: publicising school successes such as winning an
award; showcasing events such as performances; and for school visits. Parental
permission for such images will be through the admissions consent form.

A list of consent is held by the school office.

Monitoring
Staff and Governors will review this policy every three years, taking into account
advice and guidelines provided by local or national Government.

The Headteacher will monitor the implementation of this policy and will ensure that all
staff are aware of its contents. Procedures set out within this policy will be maintained
until the policy is reviewed. Any changes made to this policy will be communicated to
parents as necessary.
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Ashbourne Primary School
Personal Data

Childs Name: .....ccceeeerieiiiriennenneeeeereenesessssssesennnne [of F- T S

| acknowledge that my child’s personal information will be used for the purposes described
above. The privacy notice and a pupil update form will be sent home annually.

Please tick to acknowledge

Consent form for the recording and use of images

During the course of the school year, we may sometimes wish to take photographs or video
recordings of children within school or on school trips, either for our own records, for use as part of
our learning curriculum or for inclusion in our promotional material such as the school prospectus
and our website. The school may invite an external photographer to the school each year to take
official school photographs and the school may also invite the media in to take photographs for
publication.

To comply with the Data Protection Act 1998 and the new General Data Protection Regulation (May

2018), we need to ask for your consent again before the school or the media record any images of
your child.

Please answer the following questions then sign and date the form where shown below.

e | give consent for my child’s photograph to be used within the school Yes / No
building

e |give consent for my child’s name to be used alongside his/her Yes / No
photograph within the school building

e Igive consent for the school to use photographs of my child within the Yes / No
school community e.g Newsletters

e |give consent for my child’s name to be used alongside his/her Yes / No
photograph within the school community

e |give consent for the school to use photographs of my child on the Yes / No
school website, school Facebook page and Class Dojo

e |give consent for my child’s name to be used alongside his/her Yes / No
photograph on the school website, school Facebook page and Class
Dojo

e | give consent for my child’s photograph to be used in other printed Yes / No

publications e.g local newspaper
e Igive consent for my child’s name to be used alongside his/her Yes / No
photograph in other printed publications e.g. local newspaper

e |give permission for my child to have a school photograph taken. | Yes / No
understand this printed/digital photograph can be purchased by

parents




Conditions of use:
e We will not re-use any photographs or recordings after your child leaves this school. Historic
photographs will remain on our school website and social media feeds.
e  We will not use the personal details of any child or adult in a photographic image or video, on our
website, our social media platforms in our school or in any of our other printed publications.

Parent/carer SigNature .......eeeeveevereeeevesee e s evennes Print Name:

D2 Continued
overleaf

Consent for recording and use of parents images
On occasions such as Sports Day, reading buddy sessions and parents lunches we may take
photographs of children and parents/carers. Due to the new regulations we need your consent to
display such images of parents/carers.

e | give consent for parents/carers photographs to be used within the Yes / No
school building

e |give consent for the school to use parents/carers photographs within Yes / No
the school community e.g Newsletters

e |give consent for the school to use parents/cares photographs on the Yes / No
school website, school Facebook page and Class Dojo

e |give consent for parents/carers photographs to be used in other Yes / No
printed publications e.g local newspaper

Parent/carer SigNature ........ocveeecveeeieveeeeeeereeeeeeeseee e eenns
Consent for medical information to be displayed

We hold certain medical information on our system regarding your child and any medical conditions
they may have. In order for all staff to be aware of your child’s condition, this is displayed alongside
your child’s photograph.

Due to the new regulations that have come into force, we need your consent for this information to
be made available to all staff. The following personal data will be displayed:

e Full Name and photograph
e Emergency Contact details
e Information regarding your child’s medical condition

Your information will not be shared with any outside agencies and will be only be made available to
the staff at Ashbourne Primary School.

‘ e | give consent for my child’s medical information to be displayed Yes / No

Parent/carer SigNature .........cocueeeveeieeceseevee e seeve e






